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Objectives of the Database:

In present world, Information Technology (IT) sector has become leading one from other sectors. It can play a vital role in project monitoring, evaluation and reporting because one of the most important part of monitoring, evaluation and reporting is communication. IT sectors can facilitate secure, reliable, permanent communication system at minimum cost either online or offline. RRRSDP has covered project districts from all the regional sectors of Nepal. So communication for monitoring, evaluation and reporting parts of project activities is challenging. To make success of any project, the reporting part must be strong. Communication, monitoring and reporting must be on time and it will be more effective if monitoring and evaluation is done on time.

RRRSDP has already established and maintained its own website (rrr.gov.np) to disseminate the project information to its project offices at the central level and the districts, donors and stakeholders. The objective of the database is to integrate the entire project districts database (district information and profile) which helps to make proper planning and designing, to analyze the system before running any project activities. It has also aimed to develop centralized IT-system in RRRSDP-PCU at Ekantakuna, Lalitpur. Official Circulars and letters, project guidelines and documents must be available on time for  every project districts. The information must be available through RRRSDP's website as well as from File Server of RRRSSDP-PCU Office. One of the objectives of the RRRSDP is to enhance the skills of all the personnel involved in the project by providing different types of trainings including IT based project management, monitoring, evaluation and account system. The Project envisages to follow web based management in all the participating districts so that progress and quality of works could be timely, monitored, evaluated and maintained from the project coordination unit at the centre. For these reasons both the central and district offices must have strong IT resources i.e. physical infrastructure-hardware, logical infrastructure-software and skilled and efficient IT manpower. After collecting these core database related to IT sector, it will be easy to plan, design and manage the future activities of projects.

Thus, following are the main objectives of this database:

· Collect IT related all data from district office (DTO/DPO)
· Make systematic, updated database of IT sector at RRRSDP-PCU

· To find targeted project office to additional support of IT (Hardware, Software and Human Resource)

· To Develop Centralized Database System at RRRSDP-PCU

· To update and upgrade RRRSDP's existing website
· To run IT awareness program to project employees

Note: RRRSDP Project Coordination Unit (PCU) requests all District Project Office chiefs to send the data duly filled within 10 days of receipt o this circular.

1. Hardware Infrastructures:

1.1 Existing Physical IT Infrastructure:

a. Desktop Computers (P2/P3/P4/Core 2 Duo):

i. Computer No. 1:

· Branded (brand name)/Assembled:

· RAM (MB/GB):

· Hard Disk (GB):

· Processer Speed (MHz/GHz):

· Monitor (Inch and LCD/CRT):

· Network Card (Available/NA)::

· Modem (Available/NA):

ii. Computer No. 2:

· Branded (brand name)/Assembled:

· RAM (MB/GB):

· Hard Disk (GB):

· Processer Speed (MHz/GHz):

· Monitor (Inch and LCD/CRT):

· Network Card (Available/NA)::

· Modem (Available/NA):

iii. Computer No. 3:

b. Laptop Computers P2/P3/P4/Core 2 Duo):

i. Laptop No. 1:

· Branded (brand name)/Assembled :

· RAM (MB/GB):

· Hard Disk (GB):

· Processer Speed (MHz/GHz):

· Monitor (Inch and LCD/CRT):

· Network Card (Available/NA)::

· Modem (Available/NA):
ii. Laptop No. 2:

· Branded (brand name)/Assembled :

· RAM (MB/GB):

· Hard Disk (GB):

· Processer Speed (MHz/GHz):

· Monitor (Inch and LCD/CRT):

· Network Card (Available/NA)::

· Modem (Available/NA):
iii. Laptop No. 3:

c. Printers:

· Laser

· Inkjet:

· Others:

d. Scanner:

e. Projector:

f. Digital Camera:
g. Fax Machine:

h. Photocopy Machine:
i. Local Area Network (LAN):

j. Internet Availability:

· Dial Up

· Broadband

· Wireless

· Optical Fiber

k. Internet Speed (Kbps):

l. Internet Service Provider (ISP):

2.
Software in use:

a. Office Package used:

· Microsoft Office 2000

· Microsoft Office 2003

· Microsoft Office 2007

b. Email:

c. Antivirus Software: (If licensed and genuine software is used then mention it clearly)

· Symantec (Norton) Antivirus:

· AVG Antivirus

· Kasper Sky Antivirus

· ESET NODE32

· BitDefender

· MacAfee

· Others

d. Designing  and Utility Software's:

· PageMaker :

· Photoshop :

· Freehand :

· Acrobat Reader/Writer :

· Auto CAD :

· GIS software :

· Others:

3.
Human Resource:

a.
Total No. of Staffs:

· Technical:

· Non-Technical:

b. No. of Computer literate staffs:

c. Software/Database Used if any:

d. Information of Computer Trainings, Knowledge of Software and Hardware and Computer Skills

	S.N.
	Employee's Name and Post
	Technical / Non-Technical
	No. of Computer Related Trainings 
	Major Topic/Program of Trainings
	Hardware and Network Trainings
	Knowledge of Microsoft Office Package (Indicate for each that best describe your knowledge as Beginner/Medium/Perfect as per employee skill)
	Email ( Hotmail/ Yahoo/  Gmail) with address
	Knowledge of used Designing Software 
	Knowledge of Computer Virus and Antiivirus Software
	Remarks

	
	
	
	
	
	
	Word
	Excel
	Power Point
	Access
	Outlook
	
	AutoCAD
	Photoshop
	Acrobat
	Other
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


4.
Others:

a. District Information for RRRSDP website: (Shall be fulfill according to attached format):

b. Visitor will be responsible to conduct IT awareness program to DTO staffs about using computers with best practice, using RRRSDP's website (www.rrr.gov.np), about virus and antivirus software, using email and internet safely, and saving/managing official data properly and others if required.

c. Visitor to collect above information must be IT related staff from RRRSDP-PCU, CISC and DoLIDAR.

5.
Requirement from District:

a.
Hardware:

· Computer:

· Laptop:

· Printer:

· Projector:

· Photocopier:

· Scanner:

· Digital Camera:
· other
b. Software:

· Office Package:

· Antivirus Software:

· IT related Trainings:
· Designing  Software:

· others:
6.
Comments and Suggestions from District (IT related):
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